
FMI Financial Executive and Internal Auditing Conferences 
Instructions For Using The CPE Credits Online Processing System 

Technical Support:  Support@MeetingProceedings.com / 410-638-9239 
 
 
Log on to www.meetingproceedings.com/CPES2012.htm 
 
 

 
 
 
 
Click on “Create New Account” 
 
If you are claiming credits for both the Financial Executive AND the Internal Auditing 
Conference, you will need to create separate accounts. However, you will use the same email 
address.  If you register for 2 accounts, you will be sent 2 emails with 2 separate access keys. 
 
If you forget your password, click on the “Forgot Your Access Key” link and your password will 
be sent to you. Please remember that if you register 2 accounts, you will get 2 emails. You need 
to select the correct access code for the conference for which you are claiming credits.  



 
 
 
Enter your name, email address and the conference for which you are claiming credits 
 
 
 

 
 
Click on the button “Sessions” 



 
 
 
Enter the appropriate codes given to you at the conference. Please remember that for breakout 
sessions you can claim only one session. The system will not allow you to claim both. Also, if 
you claim the joint sessions (Catch Me if You Can, Fraud Seminar etc.) under one conference 
you cannot claim it again for the other conference. The same applies for the Open Forum. You 
can only claim that session for one conference. If you do try to claim 2 concurrent sessions, you 
will get the following error message: 
 

 
 
You must then return to your sessions and remove the code. 



When you have entered all your codes, return to the main page and click on “Evaluations” 
 

 
 
 
You must evaluate each individual session  for which you are claiming credits. 
 
 
 

 
 
 
 



If you have already claimed a joint session and evaluated it for another conference, you will get 
the following message. You must then return to your sessions and remove the code. 
 
 

 
 
 
Answer the questions for each evlaulations and enter “Submit” 
 
 
 

 
 



Once you have completed all the evaluations, return to the main page and click on “Certificate” 
 
 
 

 
 
 
Check your credits and print out your certificate. Remember, you can claim a maximum of 17 
credits for the Financial Executive Conference and 21 for the Internal Auditing Conference. If 
you claim credits under both conferences, you can still only claim a maximum of 21 credits.  
 
 

 


