
 
 

2015 Vendor Showcase Exhibitor Packet 
 

Thank you for your support of the 2015 FMI Asset Protection Conference taking place March 9-12, 2015 at The 

Peabody Memphis hotel in Memphis, Tennessee.  

 

FMI requests that exhibitors respect conference speakers and sponsors who have so generously contributed to the 

conference and industry – please do not host any meetings or social events during official conference hours 

without prior written authorization from FMI.  

 

This exhibitor packet contains information regarding ordering electricity, equipment, internet service and shipping 

& materials handling. All vendor services are provided through The Peabody Memphis, its affiliates and Hicks 

Convention Services. Please note all costs for services, equipment rental and/or shipping are the sole 

responsibility and expense of the vendor. A method of payment must be established prior to these services being 

provided for your display table.  

 

Vendor Showcase Hours & Specifications 

The Vendor Showcase is located in the Grand Ballroom Salons A-F and will be open to all attendees during the 

following times. 

 

Tuesday, March 10 

12:15 p.m. – 2:15 p.m. 

5:00 p.m. – 6:30 p.m. 

 

Wednesday, March 11 

12:15 p.m. – 2:15 p.m. 

5:00 p.m. – 6:00 p.m. 

*Only Registered Exhibitors will have access to the Grand Ballroom for set-up and tear-down. 

Exhibitor Move-in/Set-up:   Monday, March 9, 12:00 p.m. – 4:30 p.m. 

Exhibitor Tear-down/Move-out:   Wednesday, March 11, 6:30 p.m. – 11:59 p.m. 

 

Vendor Showcase tables are 8’x30” table-top displays; not a full-sized tradeshow exhibit booth space (e.g. 10x10 

or 12x12 booth space). *Please note the 8’x30” table size is specific to the 2015 showcase and not the same 

table size as previous conferences. All tables are draped with two chairs each. FMI will provide a standard table 

sign with exhibitor company name to identify each table in the Vendor Showcase. Display tables should be 

limited to product samples, brochures, displays and supporting collateral that fit on the 8’x30” table surface. Pop-

up displays are permitted but may not exceed the table’s surface. Large floor displays or self-standing signs will 

not be permitted beside, behind or in front of your table.  

 

FMI will make every effort to accommodate requests to be placed next to/near industry colleagues, as well as 

requests to be separated from any competitors. FMI will submit all vendor table assignments to the hotel in order 

to coordinate delivery of vendor services or table equipment. Packages should not be addressed or shipped to 

FMI staff for exhibitor tables as FMI will not be able to distribute packages or set-up vendor tables.  

 

Table Assignments 

FMI reserves the right to assign all table locations. Table assignments will be distributed to vendors via 

email by March 1
st
. Vendors are required to remain at their assigned location until vendor tear-down on 

Wednesday evening, March 11
th
. Vendors are not required to remove their table display each day, however, the 

doors to the Grand Ballroom will NOT be locked at night and security is NOT provided for the Vendor Showcase. 

Please be sure to remove and secure anything of value (laptops, other electronics, etc.) before leaving the exhibit 



hall for the evening. Vendors will have access to the Grand Ballroom for set-up beginning at 12:00 p.m. on 

Monday, March 9
th
. All table set-ups must be completed by 4:30 p.m. on Monday. Dismantling or removing 

table displays prior to tear-down at 6:30 p.m. on Wednesday is prohibited. 
 

Internet Service 

Basic wireless internet service will be provided in the Vendor Showcase, compliments of Food Marketing 

Institute. 
If you would like to order wired internet service or require an individual internet connection, you may contact 

PSAV at The Peabody Memphis at (901) 261-4402 for additional information and costs. 

 

Audio Visual Equipment  

PSAV at The Peabody Memphis will be handling all exhibitor audio visual equipment. Please read and complete 

the attached Equipment Rental Request Form to order any equipment for your vendor table. For additional 

questions regarding equipment services, please contact PSAV at (901) 261-4402. 

 

Please return completed Equipment Rental Request Form to: 

Allasyn Hunter, PSAV at The Peabody Memphis 

By Email: AHUNTER@PSAV.COM, or By Fax: (901) 529-3685 

 

Electrical Services 

The Peabody Memphis will be handling all exhibitor electrical needs. Please read and complete the attached 

Electrical Request Form to order electricity for your vendor table. For additional questions regarding electrical 

services, please contact The Peabody Memphis at (901) 529-4154. 

 

Please return completed Electrical Request Form to: 

Pamela Walker, Catering & Conference Management, The Peabody Memphis 

By Email: pamela.walker@peabodymemphis.com, or By Fax: (901) 529-3629 

 

Shipping/Receiving/Materials Handling 

Hicks Convention Services will be handling all exhibitor shipping & material handling. Please read and complete 

the attached Freight Service forms to coordinate your shipping and material delivery for your vendor table. For 

additional questions regarding shipping & material handling services, please contact Hicks Convention Services 

at (800) 798-0262 or (901) 272-1171 and ask for the Customer Service Department. 

 

Please return completed Exhibit Shipping Forms to: 

Hicks Convention Services 

By Fax: (901) 272-9491 

 

You will not need your table assignment prior to shipping materials, however, please be sure to clearly mark your 

company name on your shipping labels. 

 

IMPORTANT SHIPPING DATES 

 Mark your Calendar 

Shipments can start arriving at 

Advance Warehouse 
Monday, February 2, 2015 

Last Day for Shipment to arrive at 

warehouse w/o surcharge 
Friday, February 20, 2015 

Last Day for Shipments to arrive 

at warehouse 
Friday, March 6, 2015 

Move Out Wednesday, March 11, 2015 

*Shipments that arrive at the advance warehouse after February 20, 2015 will be charged a 25% late surcharge.  

Shipments arriving at the advance warehouse after March 6, 2015 will be refused. 
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Additional questions regarding the Vendor Showcase or exhibiting at the conference can be directed to FMI Staff. 

 

Heather Cain      Rhett Asher 

Manager, Convention & Meeting Services  Vice President, Industry Relations 

hcain@fmi.org       rasher@fmi.org  

(202) 220-0815      (202) 220-0774 

 

Jordan Pietrak 

Administrator, Education 

jpietrak@fmi.org  

(202) 220-0713 

 

 

Visit www.fmiassetprotection.com for additional information and to register for the FMI Asset Protection 

Conference. 
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Responsibility Clause For Exhibits 
 
Exhibitor assumes responsibility and agrees to indemnify, defend and hold harmless 
The Peabody Memphis (the “Hotel”), the Hotel’s Owner, and their respective owners, 
managers, subsidiaries, affiliates, employees and agents (collectively, “Hotel Parties”), 
and Food Marketing Institute (FMI) from and against any claims or expenses arising out 
of the use of the exhibition premises. 
 
Exhibitor agrees to obtain and maintain during the use of the exhibition premises, 
Comprehensive General Liability Insurance, including contractual liability covering the 
Exhibitor’s Indemnity in this Responsibility Clause. Such insurance shall be in the 
amount of not less than $1,000,000 combined single limit for personal injury and 
property damage. The Hotel, the Hotel’s Owner, and each of such entities’ owners, 
subsidiaries and affiliates (collectively, “Hotel Parties”) and FMI shall be named as 
additional insureds on such policy, and Exhibitor shall supply the Hotel with Certificates 
of Insurance at least 30 days prior to the use of the exhibition premises. 
 
The Exhibitor understands that neither FMI nor the Hotel Parties maintain insurance 
covering the Exhibitor’s property and it is the sole responsibility of the Exhibitor to obtain 
such insurance. 
 



 
EXHIBITOR AV REQUEST FORM – THE PEABODY MEMPHIS 

 
GROUP NAME 
 

COMPANY NAME 
 

INDIVIDUAL NAME 
 

SESSION DATES 
 

ADDRESS 
 

PHONE NUMBER 
 

MEETING ROOM or BOOTH NUMBER    
 

 FAX NUMBER 
 

 
Please return completed form with credit card information to:  

PSAV Presentation Services 
 149 Union Ave., Memphis, TN 38103 

PSAV On-site - Phone: (901) 261-4402 Fax: (901) 529-3685 
 

 
 

 
HIGH-SPEED WIRELESS INTERNET (Per device/per day*) 

 
$25.00 

  

  
20” FLAT SCREEN COMPUTER MONITOR (Includes table stand) 
 

 
$150.00 

  

  
42” PLASMA MONITOR (Includes table OR floor stand, please specify) 
 

 
$350.00 

  

  
52” LED MONITOR (Includes table OR floor stand, please specify)  

 
$500.00 

  

 
 
 

 
LAPTOP COMPUTER 

 
$250.00 

  

 
 
 

 
LABOR RATES (per hour) 

 
$85.00 

  

 
 

 
Total (please add 9.25% sales tax*): 

  $ 

 
Equipment is provided on a daily basis and the rates above are SINGLE DAY RATES. Prices are subject to change without 
notice.  Confirmations will be sent via e-mail. Please indicate your e-mail address below. A 10% Loss/Damage Waiver will 
be applied to all equipment orders. *Tax will not be applied to internet access. 
 

BILLING INFORMATION: 
 
CREDIT CARD TYPE AND NUMBER:                 
_______________________________________________ 
EXP. ________                                          
 
NAME ON CARD: _________________________________ 
 
 
CLIENT SIGNATURE:   
 
 
_______________________________________________ 

 
 
Security Code 
(three digit code on back of card):________ 
 
 
Billing Zip Code: ______________________ 
 
 
Email: ______________________________ 
 
 
DATE: ______________________________ 
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